Wedding Information Worksheet

(To be completed by couple)
Proposed Wedding Date: ____________________
Date of Rehearsal: ________________


Proposed Time of Wedding: __________________
Time of Rehearsal: ________________

Place of Wedding: __________________________
(Church Sanctuary / park / home)

Relationship to Kenwood Park United Methodist Church, Cedar Rapids, Iowa:


___ One/both of us is a full member of Kenwood Park UMC


___ One/both of us are active non-members of Kenwood Park UMC


___ One/both of us have parents who are members of Kenwood Park UMC


___ We currently have no connection to Kenwood Park UMC


___ Other: _____________________________________________________________

GROOM

Name before marriage:  First: ____________ Middle: _______________ Last: _____________

Name after marriage:     First: ____________ Middle: _______________ Last: _____________

Date of Birth: _______________    State of Birth: _________________    Age: _____________
Residence:
Street Address: ____________________________________________________



City: __________________ County: ____________ State: ________ Zip: ______

Home telephone: ________________________ Cell phone: ____________________________

Place of Work: ___________________________  Work Telephone: ______________________

Father’s Full Name: _________________________________________________

Mother’s Full Maiden Name: __________________________________________

Please check all that apply:   Are you:   ___ Divorced   

___ Widowed   






         ___ Living with Partner (how long? ________________)

BRIDE

Name before marriage:  First: ____________ Middle: _______________ Last: _____________

Name after marriage:     First: ____________ Middle: _______________ Last: _____________

Date of Birth: _______________    State of Birth: _________________    Age: _____________

Residence:
Street Address: ____________________________________________________



City: __________________ County: ____________ State: ________ Zip: ______

Home telephone: ________________________ Cell phone: ____________________________

Place of Work: ___________________________  Work Telephone: ______________________

Father’s Full Name: _________________________________________________

Mother’s Full Maiden Name: __________________________________________

Please check all that apply:   Are you:   ___ Divorced   

___ Widowed   






         ___ Living with Partner (how long? ________________)

COUPLE’S ADDRESS AFTER MARRIAGE:

Residence:
Street Address: ____________________________________________________



City: __________________ County: ____________ State: ________ Zip: ______



Home telephone: ___________________________
__________________

WEDDING FEES
Member
   $475                       Includes: Custodian, Pastor, Wedding Coordinator & Organist


Non-member  $800     Includes: Sanctuary, Custodian, Pastor, Wedding Coordinator & Organist
Fellowship Hall Fee if Reception is held at the church

Member
  $50

Non-member $100

Notes:  

· Members already support the church through their regular giving and receive the service of the pastor at a reduced fee and do not pay a Sanctuary fee.  

· Children of members qualify for member fees.  Grandchildren of members who are not members of the church are considered non-members.  

· The Organist fee for additional practice with vocalist is $30.

· All fees are due paid in full two weeks before rehearsal begins.

Total due: ________________

Deposit paid: ____________________     ______________________



  (Amount)


      (Date)
Additional payments received: 



_____________________     ______________________



(Amount)



     (Date)



_____________________     ______________________



(Amount)



     (Date)



_____________________     ______________________



(Amount)



     (Date)



_____________________     ______________________



(Amount)



     (Date)

WEDDING PARTY INFORMATION

Groom: ____________________________________________  

Bride: _____________________________________________

Optional Ring bearer: _______________________  Age: _____

Optional Flower girl: ________________________  Age: _____

Best man: _________________________  Maid/Matron of Honor: _______________________

Attendants




    

Attendants



____________________________

_________________________________


____________________________

_________________________________


____________________________

_________________________________

Groom’s Parents: ______________________________________________________________ 



(Divorced / Separated / Remarried?)

Bride’s Parents: _______________________________________________________________  



(Divorced / Separated / Remarried?)

Brides Grandparents:  ______________________________________


   







    








    ______________________________________

Grooms Grandparents: _____________________________________




     _____________________________________

Ushers: 


____________________________
_________________________


____________________________
_________________________

Optional Personal Attendant(s): _______________________________
Optional Candle lighter(s): ___________________________________

Optional Reader(s): ________________________________________

Optional Vocalist(s): ________________________________________

Optional Instrumentalist(s): __________________________________

_______________________

WEDDING SERVICE INFORMATION
(To be completed with Pastor)

Scripture chosen: ____________________________________________________________
(See Scripture Worksheet)


Wedding Vows chosen: ____ #1    ____ #2     ____#3      ____#4         ____ write our own

(See Vows Worksheet)
Number of rings:   1  or  2
Sign Wedding License:  _____ during service     _______ immediately after service

Will there be a Unity candle? ____ Yes     ____ No

If yes, plans to light two candles: ________________________________________________

Children of Bride/Groom to include in Final Blessing? ________________________________

How will the couple be introduced?:

_________________________________________________________
_____________________

WEDDING PLANNING
(To be completed with Wedding Coordinator)
Number of wedding guests expected: ________
Planned time of wedding party arrival on Wedding day? ____________________________

Will the wedding party be dressing at the church? _________________________________

Does Bride want to be seen by Groom before ceremony?  ____ No    ____ Yes
Wedding colors? _________________

Flowers delivery time? _______________________  By whom? _______________________








Telephone: ______________________
Optional Candelabras (2) ? ___ Yes   ___ No


Optional Kneeling Bench?  ___ Yes   ___ No

Photographer: ________________________________   Professional: ___Yes   ___ No  

Time of photographs to be taken: _________________   (Before Wedding / After Wedding / Both)

Will the service be videotaped? _________________ By whom? __________________________
(Note: It is the couple’s responsibility to make sure the photographer and videographer comply with the church’s policy concerning photographs and videotaping.)

Will there be a guest book? ____ Yes  ____ No

If yes, Guest book attendant(s)? ___________________________________________________

Do not leave gifts / cards unattended.  Members of church staff are not responsible for watching gifts/cards.  
Will you be having a bulletin/program to pass out to guests at the wedding?  ___ Yes   ___ No

(Note: If yes, wedding bulletin/folder preparation is the responsibility of the couple.)

Wedding party entrance options:

_____
Groomsmen & Bridesmaids enter from back together
OR
_____
Groomsmen enter from chancel area & Bridesmaids enter from back alone


_____
Groom enters with parents and seats his parents
OR
_____
Groom enters from chancel area with Groomsmen
_____
Bride enters with parents
OR
_____
Bride enters with father / relative
Receiving Line Options:

_____
Bride & Groom and Bride’s Parents and Groom’s Parents greet guests in narthex

_____ Bride & Groom return to Sanctuary to greet and dismiss guests a pew at a time
_____ Receiving line in Fellowship Hall prior to reception held at the church
_____ No receiving line at church

If reception is held at the church, members of the United Methodist Women will need to be contacted to arrange shifts for UMW members to be present for the reception.

_____ number of guests for reception (table and chair set up)

What kind of food do you plan to serve? ________________________________________







(Examples: cake & punch,  sandwiches & cake,  full meal,  etc.)
What time will the reception be over? __________
Receptions on Saturday evenings need to be over by 10:00 pm to allow the custodian time to clean.
Which door will the couple leave the church?  ___ South porch    ___ North parking lot

Any plans for the couples’ departure? _____________________ (special vehicle / item for guests)
(Note: The throwing of rice is prohibited.)
If special vehicle, where will vehicle be parked?
     
_____ 33rd Street NE

_____North parking lot door  
_____South porch parking lot    
If using a Limo service, Name of company: ______________________________________




       Telephone: ______________________________________ 

_______________________

WEDDING MUSIC

(To be completed with Organist)
Organist / pianist: ___________________________________________  
Optional Vocalist(s): ________________________________________________
Optional Instrumentalist(s): ___________________________________________
Music selections:


Prelude: ________________________________________________________________

Seating of grandparents & parents: __________________________________________

Number of grandparents: ______________________


Number of parents:  __________________________


Wedding Party’s Entrance: __________________________________________________

Number of attendants: ________________________

Bride Entrance: ___________________________________________________________

Optional Special Music: _____________________________________________________

Optional Special Music: _____________________________________________________


Recessional Music: ________________________________________________________
